APPLICATION FORM
Individual Full Clinical Accreditation via APL / Equivalence
Psychotherapist or Psychotherapeutic Counsellor
To apply for Full Clinical Accreditation via APL for either Psychotherapist or Psychotherapeutic Counsellor status you must first become a member of Metanoia via the APL membership route.  If you have not yet completed this process, please use this link to register and then apply for membership: 
APL fees are £260 per application.  
Once you have applied for Membership, you will receive a personalized submission inbox.  Use this form to evidence equivalence to the Metanoia Institute / UKCP requirements in the Handbook for Individual Full Clinical Accreditation. Complete the sections for the title you are applying for and submit both this form and the supporting evidence using the link provided in your membership confirmation email.  Where evidence is not available, explain clearly how equivalence is demonstrated.
If successful, an annual membership renewal with a fee of £120 will be required on an annual basis.  Renewals are due in September each academic year as a standard member.

1. Applicant Details
	Name:
	

	Address:
	

	Email:
	

	Telephone:
	

	Current professional title(s):
	

	Current professional body registration(s):
	

	Current UKCP Registration Number, if applicable:
	

	Primary modality / approach:
	

	Date of qualification / graduation:
	

	Employer / private practice details:
	



2. Application Route
	Title applied for:
	[ ] Psychotherapist
[ ] Psychotherapeutic Counsellor

	Training route:
	[ ] Metanoia staff applicant – no fee
[ ] Non-Metanoia applicant - £260 per application
[ ] NHS-funded pathway - endorsement report required where applicable
[ ] Other: 



3. Eligibility Summary - Select and Complete One Route
This section is a summary only. Detailed evidence tables follow in Sections 4 to 11.
	Requirement area
	Psychotherapist route - minimum evidence
	Psychotherapeutic Counsellor route - minimum evidence
	Applicant evidence reference

	Qualification level and modality
	Level 7 or equivalent master's qualification in Humanistic (Person-Centred, Gestalt, Transactional Analysis) or Integrative Psychotherapy.
	Level 5 Diploma in Psychotherapeutic Counselling or equivalent, with evidence of integrative or humanistic theory and practice.
	

	Training hours
	Minimum 900 training hours, including core training, supervised practice, mental health familiarisation, and self-directed learning.
	Minimum 450 training hours, including core, supervision and self-directed learning, plus 100 supervised client practice hours prior to qualification.
	

	Supervised adult client contact
	Minimum 450 supervised adult client contact hours.
	Minimum 450 supervised adult client contact hours.
	

	Supervision ratio
	Minimum supervision ratio of 1:6.
	Minimum supervision ratio of 1:6.
	

	Mental health familiarisation
	Mental Health Familiarisation Portfolio showing competence in all required learning outcomes.
	MHFP not required .
	

	Personal therapy
	160 hours in a modality consistent with the training approach.
	105 hours in a modality consistent with the training approach or equivalent; therapy prior to training will not normally count.
	

	Written component
	4,000 word case study (+/-10%) if core training did not include an equivalent extended case study.
	3,000 word reflective essay (+/-10%) if core training did not include an equivalent reflective essay / case study.
	



4. Academic Documentation and Training Equivalence
List all qualifications and training being relied upon for equivalence. Attach certificates, transcripts, course handbooks or verified institutional statements. Use additional rows if needed.
	Qualification / course title
	Awarding institution
	Level / award
	Dates
	Modality / approach
	Evidence attached?

	
	
	
	
	
	[ ] Yes  [ ] No

	
	
	
	
	
	[ ] Yes  [ ] No

	
	
	
	
	
	[ ] Yes  [ ] No

	
	
	
	
	
	[ ] Yes  [ ] No

	
	
	
	
	
	[ ] Yes  [ ] No

	
	
	
	
	
	[ ] Yes  [ ] No



5. Training Hours Breakdown
Complete the table for the route applied for. The totals should reconcile with supporting documentation.
	Training component
	Psychotherapist minimum
	Psychotherapeutic Counsellor minimum
	Applicant hours claimed
	Evidence reference

	Core theoretical / skills training
	Part of 900 total hours
	Part of 450 total hours
	
	

	Supervised practice / placement learning
	Part of 900 total hours
	Part of 450 total hours
	
	

	Mental health familiarisation taught hours / placement
	Part of 900 total hours; portfolio required
	MHFP not required
	
	

	Self-directed learning
	Part of 900 total hours
	Part of 450 total hours
	
	

	Client practice hours prior to qualification
	Record if applicable
	Minimum 100 supervised client practice hours prior to qualification
	
	

	Total training hours evidenced
	Minimum 900
	Minimum 450 plus 100 client practice hours prior to qualification
	
	



6. Supervised Adult Client Contact Hours
Evidence must show a minimum of 450 supervised adult client contact hours for either title, with a minimum supervision ratio of 1:6. Include supervisor reports or signed verification.
	Practice setting
	Dates
	Client group / adult client profile
	Client contact hours
	Supervision hours
	Ratio achieved
	Supervisor evidence attached?

	
	
	
	
	
	
	[ ] Yes  [ ] No

	
	
	
	
	
	
	[ ] Yes  [ ] No

	
	
	
	
	
	
	[ ] Yes  [ ] No

	
	
	
	
	
	
	[ ] Yes  [ ] No

	
	
	
	
	
	
	[ ] Yes  [ ] No

	
	
	
	
	
	
	[ ] Yes  [ ] No

	
	
	
	
	
	
	[ ] Yes  [ ] No

	TOTALS
	
	
	
	
	
	



7. Supervision Evidence and Supervisor Report(s)
	Supervisor 1 name, modality and contact details:
	

	Supervisor 1 professional registration / accreditation:
	

	Period of supervision:
	From:                         To:

	Frequency and length of sessions:
	Weekly / Fortnightly / Monthly / Ad-hoc; average length:        hours

	Type of supervision:
	[ ] Individual  [ ] Group  [ ] Peer  [ ] Other:

	Supervisor report attached:
	[ ] Yes   [ ] No

	Supervisor electronic signature:
	



	Supervisor 2 name, modality and contact details:
	

	Supervisor 2 professional registration / accreditation:
	

	Period of supervision:
	From:                         To:

	Frequency and length of sessions:
	Weekly / Fortnightly / Monthly / Ad-hoc; average length:        hours

	Type of supervision:
	[ ] Individual  [ ] Group  [ ] Peer  [ ] Other:

	Supervisor report attached:
	[ ] Yes   [ ] No

	Supervisor electronic signature:
	



8. Mental Health Familiarisation Portfolio - Psychotherapist Route
Complete this section if applying for Psychotherapist. Evidence may include taught hours and placement experience. Cross-reference portfolio evidence to the required learning outcomes.
	Portfolio area / learning outcome evidence
	Taught hours / placement evidence
	Evidence reference
	Applicant notes
	For office use

	Competence in required mental health familiarisation learning outcomes
	
	
	
	[ ] Met  [ ] Query

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



9. Personal Therapy
Personal therapy must be in a modality consistent with the training approach, or equivalent where accepted for the psychotherapeutic counselling route.
	Therapist name / service
	Modality
	Dates
	Hours completed
	Psychotherapist requirement: 160 hours
	Psychotherapeutic Counsellor requirement: 105 hours
	Evidence attached?

	
	
	
	
	[ ] Met  [ ] Not met
	[ ] Met  [ ] Not met
	[ ] Yes  [ ] No

	
	
	
	
	[ ] Met  [ ] Not met
	[ ] Met  [ ] Not met
	[ ] Yes  [ ] No

	
	
	
	
	[ ] Met  [ ] Not met
	[ ] Met  [ ] Not met
	[ ] Yes  [ ] No

	
	
	
	
	[ ] Met  [ ] Not met
	[ ] Met  [ ] Not met
	[ ] Yes  [ ] No

	
	
	
	
	[ ] Met  [ ] Not met
	[ ] Met  [ ] Not met
	[ ] Yes  [ ] No

	TOTAL
	
	
	
	
	
	



10. Written Component
Complete the applicable written component unless your core training included an equivalent extended case study or reflective essay. Attach the assessment evidence if claiming equivalence.
	Route
	Requirement
	Applicant response
	Evidence attached?

	Psychotherapist
	Case Study: 4,000 words (+/-10%). Required if core training did not include an equivalent extended case study. It must explore a client relationship over at least six sessions, link theory to practice, and include practitioner reflection.
	[ ] Submitted new case study
[ ] Equivalent completed in core training
[ ] Not applicable
	[ ] Yes  [ ] No

	Psychotherapeutic Counsellor
	Reflective Essay: 3,000 words (+/-10%). Required if core training did not include an equivalent reflective essay or case study. It must address professional practice, theory relevant to modality, ethics and the therapeutic relationship.
	[ ] Submitted new reflective essay
[ ] Equivalent completed in core training
[ ] Not applicable
	[ ] Yes  [ ] No



11. Referee / Endorsement Statement
The referee statement must be completed by an experienced professional who is not the applicant's supervisor or trainer. For applicants from an NHS-funded training pathway, an endorsement report from the Course Director is required instead.
	Referee / endorser name:
	

	Role and organisation:
	

	Professional registration / accreditation:
	

	Relationship to applicant:
	

	Confirmation:
	[ ] Referee statement attached
[ ] Course Director endorsement report attached
[ ] Not applicable - explain:

	Referee / endorser signature:
	

	Date:
	



12. Insurance and Therapeutic Executor Arrangement
	Requirement
	Applicant confirmation
	Evidence required
	Evidence attached?

	Professional indemnity insurance
	[ ] Personal professional indemnity insurance
[ ] Employer insurance covers clinical practice
	Copy of insurance certificate, or employer certificate / letter confirming cover.
	[ ] Yes  [ ] No

	Therapeutic executor / professional will arrangement
	[ ] Arrangement in place
[ ] Employer arrangement in place
[ ] Other:
	Confirmation of therapeutic executor / professional will arrangement.
	[ ] Yes  [ ] No



13. Professional Conduct, Complaints and Fitness to Practise
	Any upheld professional complaints?
	[ ] No   [ ] Yes - give details and attach supporting documentation

	Any current professional investigations?
	[ ] No   [ ] Yes - give details and attach supporting documentation

	Any criminal convictions or cautions relevant to practice?
	[ ] No   [ ] Yes - give details and attach supporting documentation

	Any health, psychological or emotional difficulties that could interfere with safe and ethical practice?
	[ ] No   [ ] Yes - give details of safeguards, support or practice limits



14. Applicant Statement and Declaration
I confirm that the information provided in this application is accurate and complete to the best of my knowledge. I understand that the APEL Membership Panel may request further information, an adaptation period under supervision, or additional training / practice / experience if gaps are identified. I agree to abide by the relevant ethical and professional requirements and to maintain CPD, supervision, insurance and professional will / therapeutic executor arrangements after accreditation.
	Signed:
	

	Print name:
	

	Date:
	



15. Applicant Document Checklist
Tick the route applied for and mark each document included. Use the evidence reference column to match documents to the evidence tables above. Do not submit original certificates unless requested.
15A. Psychotherapist Applicant Checklist
	Document / evidence required
	Included?
	Evidence reference / file name
	Applicant notes
	Office use

	Completed application form
	[ ] Yes  [ ] No
	
	
	

	Academic documentation: Master's certificate or equivalent Level 7 qualification
	[ ] Yes  [ ] No
	
	
	

	Training breakdown: documentation of 900 hours, including core training, supervised practice, mental health familiarisation portfolio and self-directed learning
	[ ] Yes  [ ] No
	
	
	

	Supervised adult client hours: evidence of 450 supervised adult client hours
	[ ] Yes  [ ] No
	
	
	

	Supervisor report(s), including evidence of minimum 1:6 supervision ratio
	[ ] Yes  [ ] No
	
	
	

	Mental Health Familiarisation Portfolio: proof of competence in all required learning outcomes
	[ ] Yes  [ ] No
	
	
	

	Personal therapy documentation: proof of 160 hours in a modality aligned with training
	[ ] Yes  [ ] No
	
	
	

	Case Study: 4,000 words (+/-10%), if core training did not include an equivalent
	[ ] Yes  [ ] No  [ ] N/A
	
	
	

	Referee statement completed by an experienced professional who is not a supervisor or trainer, or Course Director endorsement report for NHS-funded training pathway
	[ ] Yes  [ ] No
	
	
	

	Professional indemnity insurance proof
	[ ] Yes  [ ] No
	
	
	

	Therapeutic executor / professional will arrangement confirmation
	[ ] Yes  [ ] No
	
	
	

	Application fee: non-refundable GBP 250 paid, unless Metanoia staff exemption applies
	[ ] Yes  [ ] No  [ ] Exempt
	
	
	



15B. Psychotherapeutic Counsellor Applicant Checklist
	Document / evidence required
	Included?
	Evidence reference / file name
	Applicant notes
	Office use

	Completed application form
	[ ] Yes  [ ] No
	
	
	

	Academic documentation: Level 5 diploma or equivalent
	[ ] Yes  [ ] No
	
	
	

	Evidence of integrative or humanistic theory and practice
	[ ] Yes  [ ] No
	
	
	

	Training breakdown: documentation of 450 hours, including core training, supervision, mental health familiarisation portfolio and self-directed learning
	[ ] Yes  [ ] No
	
	
	

	Evidence of minimum 100 supervised client practice hours prior to qualification
	[ ] Yes  [ ] No
	
	
	

	Supervised adult client hours: evidence of 450 supervised adult client hours
	[ ] Yes  [ ] No
	
	
	

	Supervisor report(s), including evidence of minimum 1:6 supervision ratio
	[ ] Yes  [ ] No
	
	
	

	Personal therapy documentation: proof of 105 hours in a modality aligned with training or equivalent
	[ ] Yes  [ ] No
	
	
	

	Reflective essay: 3,000 words (+/-10%) on professional practice, theory and ethics, focusing on the therapeutic relationship, if core training did not include an equivalent
	[ ] Yes  [ ] No  [ ] N/A
	
	
	

	Referee statement completed by an experienced professional who is not a supervisor or trainer, or Course Director endorsement report for NHS-funded training pathway
	[ ] Yes  [ ] No
	
	
	

	Professional indemnity insurance proof - personal or employer cover
	[ ] Yes  [ ] No
	
	
	

	Therapeutic executor / professional will arrangement confirmation - personal or employer arrangement
	[ ] Yes  [ ] No
	
	
	

	Application fee: non-refundable GBP 250 paid, unless Metanoia staff exemption applies
	[ ] Yes  [ ] No  [ ] Exempt
	
	
	



16. Optional Evidence Index
Use this index to help the panel locate evidence quickly.
	Evidence reference
	Document title
	Relevant section(s)
	Requirement evidenced
	Page / location within document

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



17. Office Use Only
	Review item
	Outcome / notes

	Application received date
	

	Fee confirmed
	[ ] Yes  [ ] No  [ ] Exempt

	Application complete for panel review
	[ ] Yes  [ ] No - further information requested

	Route assessed
	[ ] Psychotherapist  [ ] Psychotherapeutic Counsellor

	APEL Membership Panel decision
	[ ] Approved  [ ] Approved subject to conditions  [ ] Adaptation period required  [ ] Additional training / practice / experience required  [ ] Not approved

	Ethics Committee verification
	[ ] Completed  [ ] Further information required

	Applicant notified date
	

	UKCP eligibility confirmation actioned
	[ ] Yes  [ ] No  [ ] N/A
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